London and South East England HEI Agreed Common Practice Learning Documents for Social Work: 2024-25

Index of Evidence Used for Student Assessment (first placement)
The student in collaboration with the Practice Educator will keep an index of evidence used for assessment of the student’s practice. The Index submitted to the University should include a representative summary of key evidence spanning the full range of PCFs and SWE Professional Standards. Not every piece of evidence should be included – it is the quality of the evidence that is important. This index should be updated throughout the placement. Reference numbers will be used in the Midway and Final report to refer to specific pieces of evidence. Confidentiality requirements must be followed assiduously.  Please refer to the signed student statement on confidentiality in the Practice Learning Agreement for details. It is essential that all identifying features of people with lived experience are anonymised. 

Suggested List of standard abbreviations for documents in the portfolio. 
	Direct Observations
	DO

	People with Lived Experience Feedback 
	PWLEF

	Critical Reflection on Learning (First Placement)
	CRL

	Critical Analysis (Final Placement)
	CA

	Feedback from other Professionals
	FOP

	Practice Learning Agreement 
	PLA

	Midway Report & Index of Evidence
	MWR

	Final Report & Index of Evidence
	FR


Other evidence that can be used.

	Team Meeting Minutes
	TM

	Supervision Notes
	SUP

	Case Recording
	CR

	Reflective Diary/Log
	REF

	Multi-Disciplinary Meeting Notes
	MDT

	Reports
	REP

	Phone call
	PC

	
	

	Add additional abbreviations if needed
	


Please see the examples provided below to guide you filling out this form. Please ensure that you remove these examples when you fill out your own form. 

Add rows as required.

PCF Domains

	PCF1: Professionalism & Social Work England Professional Standards (SWEPS)
Example please delete text

	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	DO1
	Professionalism displayed during assessment with PWLE at their home using communications skills.
	2, 4, 6
	12.11.22

	FOP1
	Showed professionalism in attending and presenting a case study to the team meeting. 
	3,4
	14.11.22

	MDT Minutes
	Multi-disciplinary meeting attended to represent the service in relation to a complex case. I was able to engage well with the other professionals, utilising professional confidence and respect as well as taking the minutes of the meeting. 
	3,4,6
	20.11.22

	SUP
	Supervision 1 & 3 - discussed an ethical dilemma in relation to lack of services / resources in the borough and the impact for Family A.
	2, 5
	21.1.23
23.2.23

	 PCF2: Values and Ethics & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF3: Diversity and Equality & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 4: Rights, Justice and Economic Wellbeing & Social Work England Professional Standards (SWEPS)

	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 5: Knowledge & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 6: Critical Reflection and Analysis & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 7: Skills and Interventions & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 8: Contexts and Organisations & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	

	PCF 9: Professional Leadership & Social Work England Professional Standards (SWEPS)


	Evidence
	Brief description of Evidence and Location


	SWEPS
	Date of evidence

	
	
	
	

	
	
	
	

	
	
	
	


Confirmation that relevant evidence has been seen/ reviewed:
	
	Signature
	Date

	Practice Educator
	
	

	Practice Supervisor (if applicable) 
	
	



NB: All Universities using this form agree to not changing any of the substantive content. Changes to the format and content of this form may only be done with agreement of all parties via the agreed Change Control Process.













